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SUPPLIER PORTAL OVERVIEW

The Supplier Portal in Oracle Cloud is a comprehensive, browser-based self-service solution that 

provides suppliers with a secure and integrated work area. This portal enables suppliers to easily 

manage and review various procurement-related documents.

The Supplier Portal page includes an integrated search feature to locate orders, agreements, 

shipments, and more. It also provides a Tasks list for accessing all Supplier Portal tasks and reports, 

along with several dynamically updated infolets.  Infolets deliver interactive graphic displays of critical, 

real-time information, such as supplier transaction reports.

onsemi  is committed to continuous improvement in supplier communication and internal efficiency. 

The implementation of the Supplier Portal is one of these continuous improvement initiatives.

What is the Supplier Portal

Click the arrow to return to the Table of Contents page.
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Click the arrow to return to the Table of Contents page.

LOG IN CREDENTIALS
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LOGIN TO SUPPLIER  PORTAL

1.    Supplier Portal Link : Supplier Portal   

2.    Enter your <User  ID> which is also the <Email Address > that both parties (onsemi  and Supplier) 

have agreed to register to Supplier Portal.

Note: Google Chrome is the recommended browser to use. Click the arrow to return to the Table of Contents page.

https://hctz.fa.us2.oraclecloud.com/supplierPortal/faces/FndOverview?fndGlobalItemNodeId=itemNode_supplier_portal_supplier_portal
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LOG IN TO SUPPLIER PORTAL

3. Once the account is registered, you will receive two email notifications:                                                  

3.1. A <Confirmation Email > containing your user account details.                                                              

3.2. A <Temporary Password Reset Email > with a link to reset your password.

1

Click the arrow to return to the Table of Contents page.
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4. You will receive an email confirmation that password reset is successfully done.

LOG IN TO SUPPLIER PORTAL

Click the arrow to return to the Table of Contents page.
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LOGIN TO SUPPLIER  PORTAL

5. Another option is to select  <Forgot Password >. This is also one way to do <Password Reset >.  

6. The <Forgot Password > screen will show. Enter the <Email Address >, then click the <Forgot 

Password > option, then click <Submit >.

Click the arrow to return to the Table of Contents page.
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7. Once logged in, go to <Supplier Portal > and click the icon. System will show the <Supplier Portal 

Home Screen >.

LOG IN TO SUPPLIER PORTAL

Click the arrow to return to the Table of Contents page.
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Click the arrow to return to the Table of Contents page.

SUPPLIER PORTAL HOME SCREEN & INFOLET



Content to the 

right of this line

Content to the 

Left of this line

Content to the 

right of this line

Content to the 

Left of this line

Content 

below this line

Content 

above this line

Content 

below this line

Content 

above this line

11© onsemi 2026  |  Confidential  | 

SUPPLIER PORTAL HOME SCREEN

Supplier Portal Home Screen

Here you can perform various 

Tasks like Manage Orders, 

Agreements, Shipments, View 

Invoices & Payments and etc.

It also has Infolet that gives you 

a quick glance on things that 

Requires Attention like:

Å POs that are pending for 

acknowledgment

Å Schedules Overdue

Å Invoices Overdue

Click the arrow to return to the Table of Contents page.
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REQUIRING ATTENTION INFOLET

The <Requiring Attention Infolet > in the Oracle 

Cloud Supplier Portal provides a centralized view 

of tasks and documents that require immediate 

action from the Supplier.

 

Å Orders to Acknowledge ï Open Purchase 

Order that requires acknowledgment.

Å Schedules Overdue or Due Today - Order 

schedules that are past their due date or are 

due on the current day. 

Å Invoices Overdue ï invoices that are already 

past the due dates.

Click the arrow to return to the Table of Contents page.
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UTILIZING REQUIRING ATTENTION INFOLET

Recent Activity                       

This will serve as a 

notification for open POs 

and other related 

activities within the last 30 

days.

ÅStandard PO

ÅBlanket Purchase 

Agreement

Click the arrow to return to the Table of Contents page.
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HEADER SEARCH

For faster access, suppliers can use the <Search Bar > located at the top-left corner of the Home 

Screen. This allows quick lookup of specific records such as <PO numbers, Agreement numbers, and 

more >. 

Click the arrow to return to the Table of Contents page.
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Click the arrow to return to the Table of Contents page.

HOW TO VIEW  &  ACKNOWLEDGE 
PURCHASE ORDERS (PO)
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Click the arrow to return to the Table of Contents page.

SCOPE

Purchase Order

Viewing &

Acknowledgment

via

Supplier Portal

Change Order 

Request 

submission for

Å PO Promised 

Date

The following PO 

Types are 

excluded from 

Acknowledgment

Å Consignment

Å CHAPS 

Å Blanket 

Purchase 

Agreement 

(BPA)

Only Suppliers 

with active user 

accounts can 

access the 

Supplier Portal

Note: Change Order 

will require approval 

from the onsemi PO 

Buyer.
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Click the arrow to return to the Table of Contents page.

1.  Log-in to Supplier Portal  using your 

<User ID or  Email Address > and 

<Password >. 

Note: Google Chrome is the 

recommended browser to use.

2.  Then click <Sign In >

VIEW & ACKNOWLEDGE PURCHASE ORDERS
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Click the arrow to return to the Table of Contents page.

3. Go to <Supplier Portal Tab >, then select <Supplier Portal Icon >.

The system will display the <Home Screen >. Go to <Tasks >, then click <Manage Orders >. 

VIEW & ACKNOWLEDGE PURCHASE ORDERS
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Ç The <Information icon >         means there is still pending action needed in the PO. 

     For <Order Acknowledgment >, the PO is still pending for Supplier Acknowledgment.

Ç The <Warning icon >         means that the PO acknowledgment is already past due. An 

immediate action is needed.

VIEW & ACKNOWLEDGE PURCHASE ORDERS

NOTE: When searching for Purchase Orders, pay attention to the icon that appears beside the PO 

number.
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Click the arrow to return to the Table of Contents page.

4. Enter the <PO#> on the <Order Field > to search for the specific PO#.  Then click <Search >.  

Other <Search Fields Criteria > can also be used to search for the PO.  

VIEW & ACKNOWLEDGE PURCHASE ORDERS
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Click the arrow to return to the Table of Contents page.

5. Leave the fields <Blank > if you would like to  see all the existing POs for all onsemi  Sites.  

Then click <Search >. All the POs will be on display.

VIEW & ACKNOWLEDGE PURCHASE ORDERS
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Click the arrow to return to the Table of Contents page.

Note : This is the view when you click <Search > without entering any criteria. It will display all purchase orders (POs) for onsemi sites or operating 

units where your company has a PO.

VIEW & ACKNOWLEDGE PURCHASE ORDERS
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Click the arrow to return to the Table of Contents page.

6. Click the <Highlighted PO# > to view the PO details. The <     > icon beside the PO# 

means that thereôs an <Acknowledgment Pending > for the PO.  

Note : This is also the view when you search for a specific PO number.

VIEW & ACKNOWLEDGE PURCHASE ORDERS
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Click the arrow to return to the Table of Contents page.

7. Review the PO details carefully before acknowledging. If everything is correct and you agree with 

the details, including the <Promised Delivery Date > and <Unit Price >, click the <Acknowledge > 

button.

Note : The <Acknowledgement Due Date > is the date given for you to acknowledge the PO. If the PO Status is <Closed for Receiving > It 

means itôs a <Service PO> and thereôs nothing to receive in our system. 

VIEW & ACKNOWLEDGE PURCHASE ORDERS
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Click the arrow to return to the Table of Contents page.

8. The system will prompt the <Acknowledge Message >. Enter the <Supplier Order# > and the 

<Acknowledgment Note >. Then click <Accept >. This will end the process of acknowledging the PO 

with no discrepancies. 

Note: The Supplier Order# is free form. There is no specific standard formatting. It depends on your companyôs preference.

VIEW & ACKNOWLEDGE PURCHASE ORDERS
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Click the arrow to return to the Table of Contents page.

9. Click the <Done> button to go to the <Search > screen again. 

VIEW & ACKNOWLEDGE PURCHASE ORDERS
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Click the arrow to return to the Table of Contents page.

CHANGE ORDER REQUEST: 
UPDATING PO PROMISED DELIVERY DATE
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Click the arrow to return to the Table of Contents page.

To request an update to the 

Promised Delivery Date:

1. Go to the <Manage Orders>  

screen.

Enter the <PO#> in the Order 

field.

Click <Search> .

Select the <Highlighted PO# > 

from the <Search  Results>  

section to see the PO details.

CHANGE ORDER REQUEST:  PO PROMISED DELIVERY DATE
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Click the arrow to return to the Table of Contents page.

42. From the <Purchase Order View > screen, click <Actions >, then select <Edit >.  This will enable 

the <Edit > function in the PO. 

CHANGE ORDER REQUEST:  PO PROMISED DELIVERY DATE
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Click the arrow to return to the Table of Contents page.

3. Once you click the <Edit 

Button > a <Pop-up Warning > 

message will show. 

Click <Yes> to proceed.

CHANGE ORDER REQUEST:  PO PROMISED DELIVERY DATE
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Click the arrow to return to the Table of Contents page.

4. In the top-left corner of the screen, Enter the change order details in the <Description  Field> . 

(e.g., Updated promised date to  Jan. 10, 2026) Then click <Save> to save the changes. 

CHANGE ORDER REQUEST:  PO PROMISED DELIVERY DATE
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Click the arrow to return to the Table of Contents page.

5. In the <Bottom  Left  Corner > of the screen, Go to <Schedules > tab. 

6. Then <Select  the PO Line > where the change on the Promised Date is applicable. 

7. On the <Promised  Delivery  Date> column <Enter  or  Select  the Date> using the Calendar Icon.

8. Include the <Reason > for the update on the <Change  Reason > column  field. 

CHANGE ORDER REQUEST:  PO PROMISED DELIVERY DATE
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Click the arrow to return to the Table of Contents page.

9. Donôt forget to <Review > the information you have provided. Click <Save> to store your changes, 

and then click <Submit > to finalize the update.

The <Description  field > is mandatory. Ensure that the Change Order description is specific and 

clearly understandable to the PO Buyer.

CHANGE ORDER REQUEST:  PO PROMISED DELIVERY DATE
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Click the arrow to return to the Table of Contents page.

10. There will be a <Popup  Confirmation  Message > that the <Change  Order > has been 

successfully submitted for approval.  Click <OK> to proceed with the submission. 

Note : The <PO Status > displays the <    > icon, indicating that a <Pending  Action > needs to be completed on the PO. A <Change  Order > will 

<send  a notification > to the assigned PO Buyer. If they agree with the proposed change, they will <Approve > the request; otherwise, they will 

<Reject > it.

CHANGE ORDER REQUEST:  PO PROMISED DELIVERY DATE
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Click the arrow to return to the Table of Contents page.

11. Once the <Change Order > has been submitted, the <  > icon will show beside the PO# which 

means thereôs a pending action needed on the PO.

CHANGE ORDER REQUEST:  PO PROMISED DELIVERY DATE
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Click the arrow to return to the Table of Contents page.

12. The <     > icon beside the PO# will be removed automatically once the <Change Order > has 

been approved by the PO Buyer. 

CHANGE ORDER REQUEST:  PO PROMISED DELIVERY DATE
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Click the arrow to return to the Table of Contents page.

13. To further validate if the <Proposed Promised Delivery Date > has reflected on the PO. Look for 

the <Promised Delivery Date > column. It has been updated already. 

CHANGE ORDER REQUEST:  PO PROMISED DELIVERY DATE
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Click the arrow to return to the Table of Contents page.

14. Once the <Change Order > has been approved by the PO Buyer, the <Acknowledge > button is no 

longer required to be selected. There will be a <Popup error message >. Just click <OK> to remove the 

error msg.

CHANGE ORDER REQUEST:  PO PROMISED DELIVERY DATE
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KEY NOTES AND REMINDERS

1
Accepting the PO 

confirms the 
supplierôs agreement 

to the stated price 
and delivery date.

2
PO should be 

acknowledged within 

7 days after issuance 

or follow the required 

acknowledgment due 

date in the PO. 

3
There is no Reject 

button available to 

decline the PO. If there 

are any discrepancies 

in price or quantity, 

reach out to your 

onsemi contact or the 

PO Buyer via email.

4
Splitting of PO lines 

for partial deliveries 

is not allowed. You 

need to coordinate it 

separately with your 

onsemi contact or 

PO Buyer. 

5
The Change Reason 

is required 

information 

whenever there is 

change order on a 

specific PO Line. 
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Click the arrow to return to the Table of Contents page.

HOW TO VIEW A BLANKET PURCHASE 
AGREEMENT (BPA)
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Click the arrow to return to the Table of Contents page.

1. Enter the <BPA#>  on the <Agreement Field > to search for the specific BPA#.  Then click 

<Search >. Other <Search Fields Criteria > can also be used to search for the PO.  

VIEW A BLANKET PURCHASE AGREEMENT (BPA)
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Click the arrow to return to the Table of Contents page.

1.1 This is the view when you click <Search > after entering the BPA# on the <Agreement Field >. It 

will display the specific <Blanket Purchase Agreement >. Then click the highlighted BPA# to view 

the BPA.

VIEW A BLANKET PURCHASE AGREEMENT (BPA)
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Click the arrow to return to the Table of Contents page.

1.2 When you click the <Highlighted BPA# >, the system will display the Purchase Order (PO) 

details.
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Click the arrow to return to the Table of Contents page.

2. Another option is to Leave all fields <Blank > if you want to view all existing BPAs for all 

onsemi  sites.  Then click <Search >. All POs will be displayed on the screen.
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Click the arrow to return to the Table of Contents page.

2.1 This is the view when you click <Search > without entering any criteria. It will display all the 

<Blanket Purchase Agreements > for onsemi  sites or operating units where your company has a 

BPA.
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Click the arrow to return to the Table of Contents page.

3. Click any of  the <Highlighted PO# > to view the details. 

Note : This is also the view when you search for a specific PO number.
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Click the arrow to return to the Table of Contents page.

4. The BPA details will show.  Please note that <Order Acknowledgment > is not required for the 

Blanket Purchase Agreement (BPA).  Therefore, please ignore the <Acknowledge Button >. 
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Click the arrow to return to the Table of Contents page.

5. If you would like to view the <BPA PDF> copy, click the <View PDF> button. Click <DONE> to go 

back to the search screen.  
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Click the arrow to return to the Table of Contents page.

6. Another option to view the BPA is by exporting it to an Excel file. Before exporting, make sure that all 

the information you need is visible on your screen, as this will affect the contents of the exported file. 

Click <View>, select <Column >, then <Show All > or just select the information that you need. 
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Click the arrow to return to the Table of Contents page.

6.1 Additional columns will appear on the display.

VIEW A BLANKET PURCHASE AGREEMENT (BPA)



Content to the 

right of this line

Content to the 

Left of this line

Content to the 

right of this line

Content to the 

Left of this line

Content 

below this line

Content 

above this line

Content 

below this line

Content 

above this line

51© onsemi 2026  |  Confidential  | 

Click the arrow to return to the Table of Contents page.

6.2. To export the file to Excel, click <Actions > and then select <Export to Excel >.
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Click the arrow to return to the Table of Contents page.

6.3 The file will be downloaded automatically. A notification will appear in the <upper -right 

corner > once the download is complete. Click <Open File > to view the result.
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Click the arrow to return to the Table of Contents page.

7. If you encounter a warning message stating that the file format and extension donôt 

match, please ignore it and click <Yes> to open the file.
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Click the arrow to return to the Table of Contents page.

7.1 Below is a sample of the information you will see in the file. 

Please take note of the three useful information that you can use as a reference to easily identify 

which BPA you want to view.

ÅThe <Procurement BU > column refers to the onsemi site where the BPA was created.

ÅThe <End Date > column is the BPA expiry date. 

ÅThe <Creation Date > column refers to the date when the BPA was created.
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Click the arrow to return to the Table of Contents page.

8. To view the BPA lines, go to the <Lines tab >, enter the <BPA number > in the Agreement 

field, and click <Search >. The BPA lines will be displayed.
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Click the arrow to return to the Table of Contents page.

9. To  export the BPA Lines to Excel; Go to <Actions >, select <Export to Excel >. 
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Click the arrow to return to the Table of Contents page.

9.1  The file will be downloaded automatically. Click <Open File > to view the BPA details in Excel 

format. 
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Click the arrow to return to the Table of Contents page.

9.2 A <Pop-up Warning Message > may appear regarding the file format and extension. You 

can safely ignore this message and click <Yes> to open the file.

Sample view of the exported file in Excel.

Note : You can show or add more columns based on the view you select, as each view provides different column options.
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Click the arrow to return to the Table of Contents page.

HOW TO VIEW RECEIPTS



Content to the 

right of this line

Content to the 

Left of this line

Content to the 

right of this line

Content to the 

Left of this line

Content 

below this line

Content 

above this line

Content 

below this line

Content 

above this line

60© onsemi 2026  |  Confidential  | 

VIEW RECEIPTS

1. To view Receipts, navigate to <View Receipts> under <Shipments >. 

Click the arrow to return to the Table of Contents page.
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2. Fill out any of the <Required Fields >, then click <Search >.

VIEW RECEIPTS

Click the arrow to return to the Table of Contents page.
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VIEW RECEIPTS

3. After performing a search, all the information will be displayed. To view all receipt details, click <View>, 

then <Columns >. You can choose to display all available columns, or select specific information you 

would like to see.

Click the arrow to return to the Table of Contents page.
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VIEW RECEIPTS

4. Another option is to get a copy of the receipt details. Click the <Export > icon next to View to 

download the results as an Excel file.                                                                                                        

5. Click <Done> to go to the <Home Screen >.

Click the arrow to return to the Table of Contents page.
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Click the arrow to return to the Table of Contents page.

HOW TO REVIEW CONSUMPTION ADVICES
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REVIEW CONSUMPTION ADVICES

1. Click on <Review Consumption Advices > under <Consigned Inventory >.

Click the arrow to return to the Table of Contents page.
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REVIEW CONSUMPTION ADVICES

2. Fill out any of the <Required Fields >, then click <Search >.

3. If you are not familiar with the <Sold -to Legal Entity > or <Consumption Advice >, please enter your 

<Company or Supplier Name >.

Click the arrow to return to the Table of Contents page.
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REVIEW CONSUMPTION ADVICES

4. To view consumption advice details, click <View>, then <Columns >. You can choose to display all 

available columns, or select specific information you would like to see.

Click the arrow to return to the Table of Contents page.
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REVIEW CONSUMPTION ADVICES

5. Another option is to get a copy of the <Consumption Advice > details. Click the <Export > icon next 

to View to download the results as an Excel file.                                                                                         

6. Click <Done> to go to the <Home Screen >.

Click the arrow to return to the Table of Contents page.
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Click the arrow to return to the Table of Contents page.

HOW TO REVIEW CONSIGNED INVENTORY
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REVIEW CONSIGNED INVENTORY

1. Click on <Review Consigned Inventory > to access and view Consigned Inventory.

Click the arrow to return to the Table of Contents page.
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REVIEW CONSIGNED INVENTORY

2. Enter any of the ff: <Sold -to Legal Entity >, <Consumption Advice >, or <Supplier Name >, 

     then click <Search >. 

Click the arrow to return to the Table of Contents page.
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REVIEW CONSIGNED INVENTORY

3. To view consigned inventory details, click <View>, then <Columns >. You can choose to 

     display all available columns, or select specific information you would like to see.

Click the arrow to return to the Table of Contents page.
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REVIEW CONSIGNED INVENTORY

4. Another option is to get a copy of the <Consigned Inventory > details. Click the <Export > icon     

next to View to download the results as an Excel file.                                                                               

5. Click <Done> to go to the <Home Screen >.

Click the arrow to return to the Table of Contents page.
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Click the arrow to return to the Table of Contents page.

HOW TO REVIEW CONSIGNED INVENTORY 
TRANSACTIONS
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REVIEW CONSIGNED INVENTORY TRANSACTIONS

1. Click on <Review Consigned Inventory Transactions > to access and view Consigned Inventory.

Click the arrow to return to the Table of Contents page.
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2. Enter any of the ff: <Item>, <Item Description >, or <Supplier Item >, then click <Search >.

REVIEW CONSIGNED INVENTORY TRANSACTIONS

Click the arrow to return to the Table of Contents page.
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REVIEW CONSIGNED INVENTORY TRANSACTIONS

3. Sample result of <Consigned Inventory Transactions >.

Click the arrow to return to the Table of Contents page.
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REVIEW CONSIGNED INVENTORY TRANSACTIONS

4. Click on <Review Consigned Inventory Transactions > to access and view Consigned Inventory.

Click the arrow to return to the Table of Contents page.
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REVIEW CONSIGNED INVENTORY TRANSACTIONS

5. Another option is to get a copy of the <Consigned Inventory Transactions > details. Click the 

<Export > icon next to View to download the results as an Excel file.

6. Click <Done> to go to the <Home Screen>.

Click the arrow to return to the Table of Contents page.
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Click the arrow to return to the Table of Contents page.

HOW TO VIEW INVOICES
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VIEW INVOICES

1. To view Invoices, navigate to <View Invoices> under <Invoices and Payments >. 

Click the arrow to return to the Table of Contents page.
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VIEW INVOICES

2. Fill out any of the <Required Fields >, then click <Search >.

Click the arrow to return to the Table of Contents page.
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VIEW INVOICES

3. To view all invoice details, click <View>, then <Columns >. You can choose to display all available 

columns, or select specific information you would like to see. 

Click the arrow to return to the Table of Contents page.
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VIEW INVOICES

4. Another option is to get a copy of the invoice details. Click the <Export > icon next to View to 

download the results as an Excel file. 

5.Click <Done> to go to the <Home Screen >.

Click the arrow to return to the Table of Contents page.
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Click the arrow to return to the Table of Contents page.

HOW TO VIEW PAYMENTS
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VIEW PAYMENTS

1. To view Payments, navigate to <View Payments> under <Invoices and Payments >. 

Click the arrow to return to the Table of Contents page.



Content to the 

right of this line

Content to the 

Left of this line

Content to the 

right of this line

Content to the 

Left of this line

Content 

below this line

Content 

above this line

Content 

below this line

Content 

above this line

87© onsemi 2026  |  Confidential  | 

VIEW PAYMENTS

2. Fill out any of the <Required Fields >, then click <Search >.

Click the arrow to return to the Table of Contents page.






















